Template - Confidential Disclosure Record
	Services user’s name(s)
	Services user’s date of birth
	Description of data disclosed
	Reason for disclosure
	Recipient(s) of the data

	
	
	
	
	


	Disclosing organisation

	

	Disclosed by

	

	Authorised by

	

	Date of Disclosure

	


A copy of this disclosure record should be kept on the service user’s file
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