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Process Flowchart for Short Breaks Local Offer 

Lead Professional arranges for CAF action plan to be scanned to CAF IT and emails 
completed short breaks local offer request form to fasb@devon.gov.uk 

Eligibility for short breaks funding of up to £200 is met because: 
• there are severe or profound elements in the child’s joint agency record or
• middle or higher rate disabled living allowance is awarded for child 

Letter to parent enclosing cheque copied to Lead Professional 

Lead Professional arranges for new CAF action plan to be 
scanned to CAF IT, completes new short breaks local offer request 

form and posts, together with receipts for previous spend to: 
Short Breaks, Devon County Council, Room 120 County Hall, 

Topsham Rd, EXETER EX2 4QG 

No further funding required when 
CAF action plan is reviewed  

No further action required

Lead Professional monitors Action Plan and collects receipts from parent as spend occurs 

Further funding required when CAF action plan 
is reviewed 12 months after issue of cheque 

Short breaks eligibility 
no longer met 

Short breaks eligibility 
still met 

Follow pledge process 


